
Material Format How do I share with students?
Can I 
include it 
in a Lecture 
Recording?

Books and Book 
Chapters

Hard copy original You must bookmark and submit a digitisation request in Course 
Resources. You may request one chapter or up to 10% - whichever 
is greater.

Yes

AUT Library 
database

Bookmark in Course Resources or share a link on Blackboard. Yes

Journals articles, non-
NZ newspaper articles

Hard copy original You must bookmark and submit a digitisation request in Course 
Resources. You may request one chapter or up to 10% - whichever 
is greater.

Yes

AUT Library 
database

Bookmark in Course Resources or share a link on Blackboard. Yes

NZ newspaper articles Hard copy original You must bookmark and submit a digitisation request in Course 
Resources. You may request up to 5 articles per issue. 

Yes 

Online Bookmark in Course Resources or share a link on Blackboard. Yes

Collective works (short 
stories, plays)

Hard copy original Bookmark & submit a digitisation request. You may request up 15 
pages.

Yes

AUT Library 
database

Bookmark in Course Resources or share a link on Blackboard. Yes

NZ Standards Hard copy Bookmark & submit a digitisation request. Copying limits apply, 
check with Library.

No

Digital copy Bookmark in Course Resources or share a link on Blackboard. Yes

TV & Radio Broadcast 
sound recordings 

Online Play in the classroom or share a link on Blackboard or Course 
Resources. 

Yes

Youtube videos Online Play in the classroom or share a link on Blackboard or Course 
Resources. 

Yes

Kanopy films Online Play in the classroom or share a link on Blackboard or Course 
Resources.  

No

Lightbox or Netflix Online You cannot share Netflix or Lightbox material in the classroom. 
Consider asking students to purchase a subscription.

No

Copyright for Teaching

This guide aims to help you determine what material you can copy, any copying limits that may apply and 
the best way to share certain information with students. 

Guide adapted with permission from the University of Auckland’s Course Materials Copyright Compliance Matrix.



Permitted Educational Uses 
The Copyright Act 1994 (section 44-49) allows the following use of material, with attribution. 

You may:

•	 copy any material for the purposes of examination.
•	 make one single copy of a literary, dramatic, musical or artistic work for use in the classroom.
•	 copy up to 3% or 3 pages to distribute to students of a literary, dramatic or musical work. You must wait 

14 days to copy another 3% or 3 pages of the same work. 

E.g. you may share an image, table or diagram from the internet in a lecture presentation, as long as you 
provide attribution through a reference or an attribution slide. 

Legally sharing works from online sources

If you want to share a PDF or a file online with students on Blackboard legally then you need to check 
the associated copyright information. Most websites will have either a “Copyright” or “Terms & Conditions” page, 
usually found at the very bottom of a home page. This is where you’ll find further copyright information. 

Look for statements such as “use of content on this site is permitted for educational use only.” If it says “All Rights 
Reserved” you will have to ask permission. Check for the webmaster’s contact information and email them. 

Finding openly licensed material 

To use material without worrying about copyright then search for copyright free or openly licensed 
material. This is material that either has a Creative Commons licence or where copyright has expired and 
it is in the public domain. 

Creative Commons licences are made up of six licences that give users permission in advance to use 
works for permitted uses. Each licence has a different level of permission, and most licences ask that you 
attribute the creator. 

Recommended websites for finding openly licensed material: 

Need more help?
Download AUT’s own copyright app, Copyright @ AUT from the Google Play or Apple store for free. 

For further enquiries contact AUT’s Copyright Advisor sarah.powell@aut.ac.nz 

Creative Commons search tool search.creativecommons.org
DigitalNZ digitalnz.org.nz
Europeana europeana.eu/portal/en 
Trove trove.nla.gov.au


